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CWEA and its Summit partners would like to identify facilities that are available to utilize for the upcoming Electronic Reporting Workshops.  This training will be conducted in a team set up vs. our normal classroom or theater style.  Attached is the room setup we are targeting.    The training will also include a simulation using laptops.

We appreciate our many members and their organizations offering their meeting room facilities, to help us determine the best fit for the type of training and the number of people expected, please let us know more about your facility:

About you:

Name___________________________________________________________________

Address_________________________________________________________________

Phone___________________________________________________________________

Email address____________________________________________________________

About the facility:

Address: _______________________________________________________________

Would the attached layout work in your facility?  Yes    No  

If not, how many could your facility seat in this type of set up?  __________

#of attendees possible  if classroom style setup_______    
# of attendees possible if classroom _______

# of laptops available to use for the day _________

Is a data projector/lcd available?  Yes    No 

# flip charts available_________          

       
Is a projection screen available?  Yes   No

Are restrooms onsite_________



Is there a fee, if so how much____________

Please check which State Board Region the facility is located:

1______

2______

3______

4______
 
5______

6______

7______

8______

9______


Thank you for your time and support of the upcoming workshops.  Please send the completed form to sso@cwea.org or fax to (510) 382-7810.

Meeting Space Room set up:
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Facilitator Table

1 laptop per team table

1 laptop & LCD for facilitator table

Tables can be rectangular or rounds
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